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Detailed Instructions for Creating and Editing 
eSLO Records for Active Courses, 5/ 7/09 Ed. 

LǘΩǎ Ŝŀǎȅ ǘƻ ŎǊŜŀǘŜ and edit ά{[h ǊŜŎƻǊŘsέ ŦƻǊ 5±/ ŎƻǳǊǎŜs! This document shows how to create such records for courses 

that do not yet have records on the eSLO system (page 3), how to edit records in process of being created (page 10), and 

how to edit previously-entered records (page 10). The screen-shots are Windows-oriented, but Mac users can follow. 

In the process described herein, a course SLO record is creaǘŜŘ ōȅ ŎƻƳǇƭŜǘƛƴƎ ŀƴ ƻƴƭƛƴŜ ŦƻǊƳ ǘƘŀǘ Ƙŀǎ άƘŜŀŘŜǊ 

ƛƴŦƻǊƳŀǘƛƻƴέΣ ƛƴŎƭǳŘƛƴƎ ǘƘŜ ŎƻǳǊǎŜ ǘƛǘƭŜ ŀƴŘ ƎƻŀƭΣ ŀƴŘ ƻƴŜ άƭŜŀǊƴƛƴƎ ƻǳǘŎƻƳŜέΦ hƴŎŜ ǘƘŀǘ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŜƴǘŜǊŜŘΣ ƛǘ ƛǎ 

άŀŘŘŜŘέ ǘƻ ǘƘŜ ŎƻƳǇǳǘŜǊ ŘŀǘŀōŀǎŜΦ ¢ƘŜƴ ŀŘŘƛǘƛƻƴŀƭ ƭŜŀǊƴƛƴƎ ƻǳǘŎƻƳŜǎ ŀǊŜ ŀŘŘŜŘΣ ƻƴŜ-at-a time. The system can 

accommodate as many learning outcomes for a course as are needed, but normally there are three entered per course. 

Learning outcomes are measureable expressions of course objectives. Three outcomes per course may not be enough to 

fullȅ ŜǾŀƭǳŀǘŜ ŀƭƭ ŀǎǇŜŎǘǎ ƻŦ ŀ ŎƻǳǊǎŜΩǎ ŎǳǊǊƛŎǳƭǳƳΣ ōǳǘ ǘƘŀǘ ƛǎ ƻƪŀȅΦ hǳǘŎƻƳŜǎ Ŏŀƴ ŎƘŀƴƎŜ ŦǊƻƳ ǎŜƳŜǎǘŜǊ ǘƻ ǎŜƳŜǎǘŜǊΦ 

 ¢ƻ ǳǎŜ ǘƘŜ Ŝ{[h ǎȅǎǘŜƳΣ ȅƻǳ ƴŜŜŘ ǘƻ ƘŀǾŜ ŀŎŎŜǎǎ ǘƻ ǘƘŜ άŜƳǇƭƻȅŜŜ ƴŜǘǿƻǊƪέΦ /ƻƳǇǳǘŜǊǎ ƛƴ ŦŀŎǳƭǘȅ ƻŦŦƛŎŜǎ ŀƴŘ ƛƴ ǘƘŜ 

Staff Development lab have access to this network. Off-ǎƛǘŜ ŎƻƳǇǳǘŜǊǎ ǳǎƛƴƎ ǘƘŜ ά±tbέ ŀƭǎƻ ƘŀǾŜ ŀŎŎŜǎǎΦ 

Access the system using either Firefox or Chrome, because they have spell-checking built in. Mac users should use OSX 

or later. Safari works, but avoid Internet Explorer. Go to this URL: 

http://research2.dvc.edu  

You will be prompted for your username and password. Enter what you use for accessing DVC email, but make sure you 

type your username as in this example: dvc \ rbu rns for an account whose email address is rburns@dvc.edu . 

You should see a screen that looks like the one below. Note that the last tab is for SLOs. Click it in order to view, edit, 

and create eSLOs. 

 

mailto:rburns@dvc.edu
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Now you should see this: 

 

/ƭƛŎƪ ǘƘŜ ƭƛƴƪ ƴŀƳŜŘ ά/ƻǳǊǎŜ Ŝ{[hǎ ό9ƭŜŎǘǊƻƴƛŎ {[h {ȅǎǘŜƳ ǾΦмΦмύέΦ ¸ƻǳ ǎƘƻǳƭŘ ǎŜŜ ǘƘƛǎΥ 
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If you cannot get this to fit your screen display, this will go a lot easier if you change your desktop settings for higher 

άǎŎǊŜŜƴ ǊŜǎƻƭǳǘƛƻƴέΦ ¢ƻ Řƻ ǎƻ, right-click over an unoccupied part of your desktop, to get this popup window: 

 

 

Make sure that the Version and Outcome fields are blank, if you think you are creating a new record ñ one for a course 

that has no record in the system yet. Otherwise you will want to edit this as a pre-existing record ñ proceed to page 13 

for those instructions. 

  

bƻǘŜ ǘƘŜ ŎǳǊǊŜƴǘ ά{ŎǊŜŜƴ ǊŜǎƻƭǳǘƛƻƴέ ǎŜǘǘƛƴƎ 

in case you want to revert to it later. 

Adjust to a higher screen resolution by 

sliding the Less/More pointer, so that you 

have at least 1024 for the first number in the 

ŜȄǇǊŜǎǎƛƻƴ ƻŦ άǇƛȄŜƭέ ǎƛȊŜΦ 

If you do not like the change that this makes 

to your display screen, you can always 

change it back to the original setting later. 

To Create an eSLO Record 
These instructions are for creating a record 

for a course that has none yet. 

Choose the Division, Discipline, and Course 

from the menus provided. If no eSLO has yet 

been entered for the course, you should see 

the Version and Outcome fields as blank. 
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If the Version and Outcome fields are not blank, ȅƻǳΩƭƭ ǎŜŜ ǎƻƳŜǘƘƛƴƎ ƭƛƪŜ ǘƘƛǎ ñ go to page 13! 

 

To begin creating a record for the selected course, press ǘƘŜ άGet Course Infoέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǊŜǘǊƛŜǾŜǎ ǘŜȄǘ ŦǊƻƳ ǘƘŜ ²Ŝō 

/ǳǊǊƛŎǳƭǳƳ {ȅǎǘŜƳΩǎ database, that will be useful in creating the eSLO record. For example, the course Title is filled-in 

automatically. Enter your name and 4-digit phone extension . 

 

Now you are ready to enter the course goal. Select and delete the content of the left-most άCourse Goalέ box ς do not 

ǳǎŜ ǘƘŜ ά/ƭŜŀǊέ ōǳǘǘƻƴΣ ōŜŎŀǳǎŜ ǘƘƛǎ ƛƴǎŜǊǘǎ ǎƻƳŜ ǘŜȄǘ ǘƘŀǘ ƛǎ ƴƻǘ ƴŜŜŘŜŘΦ 
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¢ƘŜƴ ŎƭƛŎƪ ǘƘŜ ά/ƻǇȅέ ōǳǘǘƻƴ ǳƴŘŜǊ ǘƘŜ ǊƛƎƘǘ-Ƴƻǎǘ ά/ƻǳǊǎŜ Dƻŀƭέ ōƻȄΣ ǘƻ ŎƻǇȅ ǘƘŜ ŎƻǳǊǎŜ ŘŜǎŎǊƛǇǘƛƻƴ ŦǊƻƳ ǘƘŜ ŎƻǳǊǎŜΩǎ 

approved course outline as it appears in the Web Curriculum System. 

 

To Create a Learning Outcome 
Without saving anything yet, proceed to enter the first outcome for the course. In the left-Ƴƻǎǘ ōƻȄ ƻŦ ǘƘŜ ά9ȄǇŜŎǘŜŘ 

[ŜŀǊƴƛƴƎ hǳǘŎƻƳŜέ ǎŜŎǘƛƻƴΣ ǎŜƭŜŎǘ ǘƘŜ έΧέ ŀƴŘ ƻǾŜǊ-type it with a space. 

 

Then complete the sentence by typing a measurable expression of some aspect of the course outline. Copy and paste 

text from the right-most box as you need, to complete the outcome expression. For example: 

 

 

In this process, do not ǳǎŜ ǘƘŜ ά/ƻǇȅέ ōǳǘǘƻƴΣ ōŜŎŀǳǎŜ ǘƘŀǘ ŎƻǇƛŜǎ ǘƘŜ ŜƴǘƛǊŜ ŎƻǳǊǎŜ ƻōƧŜŎǘƛǾŜǎ ǘŜȄǘ ŦǊƻƳ ǘƘŜ ōƻȄ ƻƴ ǘƘŜ 

right into the box on the left. Remember that you are typing only one outcome at this time. 

If you write more than one sentence, you are probably writing too ƳǳŎƘΦ ¸ƻǳ ǎƘƻǳƭŘ ǳǎŜ ǿƻǊŘǎ ǘƘŀǘ ŎƻƴŦƻǊƳ ǘƻ .ƭƻƻƳΩǎ 

taxonomy (ref: http://sloassessment.com/yahoo_site_admin/assets/docs/Glossary_rough_draft_final.61134559.pdf ). Be 

as specific as possible. The expression should be something that cam be measured in a question on a final exam, or by 

ǊŜŀŘƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ŜǎǎŀȅΣ ƻǊ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ ǎŜƭŦ-evaluation, or a similar method. The method should be selected so a not 

to be a burden. 


