Curriculum Committee
Monday, April 4, 2022 2:30 – 4:00 p.m., Via Zoom
AGENDA
eLumen Curriculum Software – dvc.elumenapp.com
Item
1.
2.
3.
4.
5.
6.

Agenda Item
Approval of Agenda for April 4, 2022
Approval of Minutes from March 21, 2022
Public Comment
Announcements
Status Report by Vice President of Instruction or designee
First Review/Possible Action
New Program PreCheck
Certificate of Competency – Advanced ESL Success
Certificate of Competency – ESL for Technology
Certificate of Competency – High-Intermediate ESL Success

7.

8.

Second Review/Possible Action
New Program Final Approval – effective fall 2022 (addendum)
Certificate of Achievement – Fitness Coach
Certificate of Achievement – Personal Training Entrepreneurship
New Course Final Approval – effective fall 2023 (upon articulation approval)
ETHN-108
Introduction to African American Studies
Distance Education – 100% and hybrid options
Consent Agenda
Title 5 Revisions – effective fall 2023
BUS-101
Business English
ENGL-223
Fiction Writing
ENGL-224
Poetry Writing
Addition of Distance Education – effective summer 2022
KNCMB-126A Beginning Aikido
KNCMB-126B Intermediate Aikido
KNCMB-128 Akido Weapons – Jo and Bokken
Change of Grade Code – effective fall 2022
ESL-067
Beginning Integrated Academic Reading, Writing, and Study Skills
Course Deletion – effective fall 2023
BUS-145
Business Spreadsheet Applications

8.

Discussion Item/Possible Action
Development Criteria for New Programs/Courses – Curriculum Standards

Curriculum Committee
March 21, 2022
UNApproved Minutes
eLumen – dvc.elumenapp.com
Present:

Absent:

Claudia Hein (Chair), Lesley Agostino (recording minutes), Loc Huynh, Jacob
VanVleet, Thao Pham, Nikki Moultrie (VPI Designee), Maria Dorado, Jason
Carrick, Kitran Colwell, Troy Bennett (Incoming Chair), Valerie Greene, Adhitya
Mohan, Martina Ebesugawa, Dan Kiely, Rayshell Clapper, Lisa Villanueva
Kristen Colchico, Allan Lacayo

Meeting held via Zoom – Hein called the meeting to order at 2:32 p.m.
1. Approval of the March 21, 2022 agenda:
It was MSC, with no objections and by all present, to approve the agenda as written.
2. Approval of minutes from March 14, 2022:
It was MSC, with no objections and by all present, to approve the minutes as written.
3. Public Comment: None
4. Announcements: No meeting next week due to spring break.
5. Status Report by VPI or designee: None
6. Second Review/Possible Action
New Course Final Approval – effective fall 2023 (upon Articulation approval)
ENGL-123A Critical Thinking: Writing about Literature for Multilingual Students
ENGL-126A Critical Thinking: Writing about Non-Fiction for Multilingual Students
Clapper and Carrick presented ENGL-123A and 126A for final approval. These courses
contain the same content and objectives as ENGL-123/126 but have an added unit of
support. The unit of support is not for the concepts of the course but to assist in using
the English language for the concepts. Agostino added that both courses will have ENGL122 as a prerequisite and both are proposed for distance education approval (100% and
hybrid options).
It was MSC, with no objections and by all present, to approve ENGL-123A, the
prerequisite of ENGL-122 and distance education (100% and hybrid) as written.
It was MSC, with no objections and by all present, to approve ENGL-126A, the
prerequisite of ENGL-122 and distance education (100% and hybrid) as written.
7. Consent Agenda
Title 5 Revisions – effective fall 2023
COMSC-150 Topics in Computer Science
COMSC-256 Advanced Java Programming
COMSC-275 Basic Modern Web Programming Using Python and JavaScript

Curriculum Committee
March 21, 2022
UNApproved Minutes
eLumen – dvc.elumenapp.com
COMSC-276 Basic Modern Web Programming Using Python and Databases
COMSC-277 Advanced Modern Web Programming Using Python
Ebesugawa requested to review the SLOs of COMSC-275 noting that they seemed too
basic for the content of the course. Bennett noted that “write” is a higher-level Bloom’s
taxonomy verb in computer programming. The course was pulled from the consent
agenda for further discussion with the department.
It was MSC, with no objections and by all present, to approve the consent agenda as
amended.
Huynh recommended for the department to review the faculty requirements for these
courses. They only list a master’s degree in computer science and some working in the
computer programming industry may not have this type of degree. They could,
however, teach the objectives and content of the courses.
8. Discussion Item/Possible Action
Development Criteria for New Programs/Courses – Need
Hein shared the section of the Program and Course Approval Handbook (PCAH) that
focuses on the development criteria for courses and programs. The second criteria,
“Need”, explains that proposals must demonstrate a need for a program or course that
meets the stated goals and objectives in the region and must not cause competition
with an existing program at another local college.
Need is also determined by the Educational Master Plan (EMP) and accreditation
standards. For GE and transfer courses, need is determined by student demand, its
applicability to GE/transfer or it satisfies lower-division coursework for a major. For
career education (CE) local consortia approval and labor market information should
show need in the region. Bennett added that advisory board input is vital for CE
programs.
Need is part of the New Course and Program PreCheck process. Moultrie added that
president’s cabinet does review new program proposals and their required resources.
Cabinet does consider COVID issues when discussing new programs, noting that some
data may affected by the pandemic. She also added that when developing new
curriculum faculty should be mindful of guided pathways and work on limiting any
duplication in content.
Hein adjourned the meeting at 3:16 p.m.

Program Development Proposal/Application
Items Required for PreCheck
Program Title
Proposed Start Date
Initiator

Part I:
☐
☐
☐
☐
☐

Advanced ESL Success
Spring 2023
Kelvyn Moran & Laurie Sample

Award Type

Certificate of Achievement (8-16 Units)
Certificate of Achievement (16+ Units)
Associate in Art
Associate in Science
Certificate of Accomplishment

Part II:
Credit

☐ College Prep

Part III:

☐
☐
☒
☐

Associate Degree for Transfer (Art)
Associate Degree for Transfer (Science)
Non-Credit (CDCP)
Non-Credit (Non-CDCP)

Program Goal

☒ Career Education

Non-Credit

TOP Code
CIP Code

☒ Career
Education/Transfer

☐ Career Development

☐ Local

☐ Transfer

☐ Other

Program Narrative – all programs must include a narrative that
address the following:

All programs must be appropriate to the missions of the California Community College System
(California Ed Code §66010.4) and Diablo Valley College. Indicate which mission this program addresses:
☒ Basic skills
☐ Lower-division major/general education preparation
☐ Career education
Describe why this program is necessary and will meet an unmet need in the area in which it is designed
to serve.

The non-credit program we’re submitting is designed for ESL students at the Advanced level of
their language acquisition; this would mirror our credit course offerings at the Advanced level.
This non-credit certificate pathway would welcome new students AND continuing students
who took the levels before (Intermediate and Beginning ESL). Currently, we only offer noncredit at the beginning and intermediate levels, and we’re hoping to offer more courses at the
high-intermediate and advanced levels to encourage students to continue with the program
Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

and their education. By allowing a non-credit option, we make education accessible for
students who may not be able to afford to take credit classes or who are interested in
repeating courses to practice and improve their skills before jumping into the higher levels of
ESL, high-advanced and transfer-level ESL.

Catalog Description - Enter the catalog description exactly as you would like it to appear in the
college catalog.
The Advanced ESL Success certificate is for non-native English speakers at the Advanced level.
This certificate demonstrates completion and acquisition of Advanced English needed for
college success, career, and personal growth and more. This certificate also prepares students
for higher level classes within ESL program.
Program Learning Outcomes - Enter the PLOs, finishing the statement “Upon completion of this
program, students will be able to…”
Minimum of three PLOs required. Examples can be found at http://web.dvc.edu/webslos/
1. demonstrate ability to self-edit paragraphs and essays.
2. demonstrate academic paragraphs and thesis-driven essay skills.
3. demonstrate the ability to integrate readings into paragraphs and essays to support ideas.
4. demonstrate advanced reading skills.
5. demonstrate critical-thinking skills and prepare them for the rest of the ESL program
6. demonstrate advanced listening, speaking and presentation skills.
Program Learning Outcomes Alignment Matrix – Indicate with an “X” on the alignment matrix
which course major/certificate requirement and optional courses address each PLO.
Copy/paste chart for additional courses. Examples can be found at
http://web.dvc.edu/webslos/

PLO #1
PLO #2
PLO #3
PLO #4
PLO #5
PLO #6

Course
(i.e. BUS101)

ESL90NC

ESL95NC

X

X

X
X

ESL97NC

Course

Course

X
X
X
X
X

Additional Resources - Program & Course Approval Handbook, 6th Edition
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Course

Course

Course

Program Requirements – List the program requirements and units as they should appear in the
catalog. See examples at http://www.dvc.edu/communication/schedules-andcatalogs/index.html
Required Course:
ESL-097NC Advanced Integrated Reading, Writing & Study Skills……………………………....… 0 units
Plus at least 1 of the courses below:
ESL-090NC Advanced Grammar for Multilingual Students……………………………………….…… 0 units
ESL-095NC Advanced Oral Communication…………………………………………………………….……. 0 units

Total units required for the certificate or degree
Minimum Units for the Degree
Maximum Units for the Degree
Minimum Units for Major or Area of Emphasis (For Degrees)
Maximum Units for Major or Area of Emphasis (For Degrees)
Minimum Required Certificate Units
Maximum Required Certificate Units
Distance Education - Indicate the percentage of the certificate/major required courses that are
approved for 100% online.
☐ 0%

☐ 1-49%

☐ 50-99%

☒ 100%

Program Sequence Chart – List the major or certificate requirements (not general education).
Indicate which year/s students are recommended to complete the requirement. Place an “X” on
the column/s of the terms you intend to offer the course. Note that this is subject to change
due to scheduling needs and can be updated after approval.
Examples located at https://www.dvc.edu/academics/programs.html
Insert more rows as necessary.
Course
ESL-097NC

ESL-095NC
ESL-090NC

Title

Advanced
Integrated
Reading, Writing &
Study Skills
Advanced Oral
Communication
Advanced
Grammar

Units

0

Year (1, 2, or both)
1

0

1

0

1

Additional Resources - Program & Course Approval Handbook, 6th Edition
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Fall
X

Spring
X

Summer

X

X

X

X

X

X

Master Planning – Describe how this certificate or degree fits in the mission, curriculum, and
master planning of the college and higher education in California.
The non-credit program we’re submitting is designed for ESL students at the Advanced level of
their language acquisition; this would mirror our credit course offerings at the Advanced level.
This non-credit certificate pathway would welcome new students AND continuing students
who took the levels before (Intermediate and Beginning ESL). Currently, we only offer noncredit at the beginning and intermediate levels, and we’re hoping to offer more courses at the
high-intermediate and advanced levels to encourage students to continue with the program
and their education. By allowing a non-credit option, we make education accessible for
students who may not be able to afford to take credit classes or who are interested in
repeating courses to practice and improve their skills before jumping into the higher levels of
ESL, high-advanced and transfer-level ESL.
Place of Program in Curriculum/Similar Programs – Describe how it fits in the college’s existing
program inventory.
We currently do not have a program for students wanting to take noncredit ESL courses at the
Advanced level.

Similar Programs at Other Colleges in Service Area (CE ONLY) - Justification of need for
program in the region. Please list similar programs at other colleges in the service area which
may be impacted, including the name of the college, the name of the program that may be
impacted, the name of the person you contacted and the outcome of that contact.
This is not a career education certificate.

Part IV
•
•

Submit the following items for Career Education Certificates and
Degrees
Labor Market Information and Analysis
Advisory Committee Recommendation

Part V
Projected Program Costs – please respond to the following
questions in terms of augmentations to existing, available resources.

Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

Description (if a “yes”
response is given, please
YES NO
provide a brief explanation
in the right column)
Development
Will faculty/staff be
Costs
reassigned/compensated in
order to research/write
☐ ☒
curriculum, develop
program?
Faculty
Will new faculty be
required? Full-time? Part☐ ☒
time?
Classified
Will new classified be
☐ ☒
required?
Administration Will support be required
from administrators during
☐ ☒
program start-up?
Institution
Will the proposed program
affect other departments or
☐ ☒
divisions? i.e. course
offerings, facilities, etc.
Training
Are there costs to train
faculty or staff in order to
☐ ☒
implement the curriculum?
Facilities
Are new dedicated facilities
required? (i.e. Computer
Lab) Are existing facilities to
be remodeled? Will the
☐ ☒
new program/courses
impact current
offerings/schedules/room
assignments?
Library/Media Are additional library
services/media or other
☐ ☒
resources required?
Licensing
Are there
fees/licenses/accreditations
☐ ☒
required to operate the
program?
Software
Is new software required?
Indicate if it is cloud-based
☐ ☒
and any annual fees.
Equipment
Is new equipment needed
to offer the curriculum? Is
there a plan for the
☐ ☒
systematic addition and/or
replacement of the

Ongoing
Costs?

OneTime
Costs?

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐
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Brief Explanation/
Expected Costs

equipment? How
frequently must the
equipment be replaced?
Are instructional and noninstruction supplies and
materials required such as
software, periodicals, office
supplies, etc.?

Supplies

Potential
Funding
Sources

Part VI

☐

☒

☐

☐

New Courses

Will this new program result in the development of new courses? If so, complete the following
table. If not, please move to Part VII.
New Course

Recommended
Class Size
13
13
13

ESL-090NC
ESL-095NC
ESL-097NC

Part VII

Lecture hours
per week
54
18
90

Lab hours per
week

Activity Hours
per week

54
18

Estimated Headcount, FTES, and Completer Projections
Unduplicated Headcount

Year 1
Year 2

Part VIII

FA
FA

SP
SP

Projected Annual
FTES
Year 1
Year 2

Annual Completers

Authorization

Obtain signatures 1-4 BEFORE turning in to the Instruction Office for review.
Please email a copy of your application to the Sr. Dean of Curriculum & Instruction or the
Curriculum Specialist
Required Signatures

Date

1. Application prepared by/Initiator
2. Division Curriculum Representative

Rayshell E. Clapper

3. Department Chair
4. Division Dean
5. Curriculum Committee Chair

Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

2/22/22

2/23/22

2/23/22

6. Vice President of Instruction

To be filled in by the Instruction Office:
Program Review Year
Curriculum Committee Program PreCheck
President’s Cabinet Approval
Advisory Committee Recommendation (CE)
Labor Market Information (CE)
BACCC Approval (CE)
Curriculum Committee Approval
Governing Board Approval Date
Chancellor’s Office Approval
CDCP Eligibility Criteria (Circle)

ESL, Elementary/Secondary Basic Skills, Short-Term Vocational,
Workforce Preparation, Health and Safety

Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

Program Development Proposal/Application
Items Required for PreCheck
Program Title
Proposed Start Date
Initiator

Part I:
☐
☐
☐
☐
☐

ESL For Technology
Fall 2023
Laurie Sample & Nora Mitchell

4930.87

32.0108

Award Type

Certificate of Achievement (8-16 Units)
Certificate of Achievement (16+ Units)
Associate in Art
Associate in Science
Certificate of Accomplishment

Part II:
Credit

TOP Code
CIP Code

☐
☐
☒
☐

Associate Degree for Transfer (Art)
Associate Degree for Transfer (Science)
Non-Credit (CDCP) Competency
Non-Credit (Non-CDCP)

Program Goal

☐ Career Education

☐ Career
Education/Transfer

☐ Local

☐ Transfer

Non-Credit
☒ College Prep

Part III:

☐ Career Development

☐ Other

Program Narrative – all programs must include a narrative that
address the following:

All programs must be appropriate to the missions of the California Community College System
(California Ed Code §66010.4) and Diablo Valley College. Indicate which mission this program addresses:
☐ Basic skills
☒ Lower-division major/general education preparation
☒ Career education
Describe why this program is necessary and will meet an unmet need in the area in which it is designed
to serve.

This beginner-to-intermediate program supports ESL students in developing important
computer-related skills in English reading and writing for a variety of college-related tasks.
The program will support students who wish to study English but lack sufficient technological
skills to succeed, such as navigating the Internet, typing and formatting text documents and
using digital learning tools and computer programs.
Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

Catalog Description - Enter the catalog description exactly as you would like it to appear in the
college catalog.
The ESL for Technology certificate is for nonnative English speakers at the beginning to intermediate
levels who wish to improve essential computer skills for college. Completion of this certificate
demonstrates proficiency in the technological skills and knowledge needed to succeed in an
increasingly digitized academic environment.

Program Learning Outcomes - Enter the PLOs, finishing the statement “Upon completion of this
program, students will be able to…”
Minimum of three PLOs required. Examples can be found at http://web.dvc.edu/webslos/
1. Create, save and share well-formatted text documents in different formats
2. Navigate online learning platforms and online college resources
3. Use essential computer programs and online resources to complete college
assignments
4. Communicate effectively and appropriately online
Program Learning Outcomes Alignment Matrix – Indicate with an “X” on the alignment matrix
which course major/certificate requirement and optional courses address each PLO.
Copy/paste chart for additional courses. Examples can be found at
http://web.dvc.edu/webslos/

ESL 30NC

PLO #1
PLO #2
PLO #3
PLO #4

ESL
31NC

Course

Course

Course

Course

Course

Course

Course

x
x
x
x

Program Requirements – List the program requirements and units as they should appear in the
catalog. See examples at http://www.dvc.edu/communication/schedules-andcatalogs/index.html
required courses
ESL-030NC
Beginning English and Technology Skills – Noncredit
ESL-040NC
Intermediate English for Technology – Noncredit
total minimum required units

Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

units
0
0
0

Total units required for the certificate or degree
Minimum Units for the Degree
Maximum Units for the Degree
Minimum Units for Major or Area of Emphasis (For Degrees)
Maximum Units for Major or Area of Emphasis (For Degrees)
Minimum Required Certificate Units
Maximum Required Certificate Units

0
0
0
0
0
0

Distance Education - Indicate the percentage of the certificate/major required courses that are
approved for 100% online.
☐ 0%

☐ 1-49%

☐ 50-99%

☒ 100%

Program Sequence Chart – List the major or certificate requirements (not general education).
Indicate which year/s students are recommended to complete the requirement. Place an “X” on
the column/s of the terms you intend to offer the course. Note that this is subject to change
due to scheduling needs and can be updated after approval.
Examples located at https://www.dvc.edu/academics/programs.html
Insert more rows as necessary.
Course
ESL30NC
ESL40NC

Title
Beginning English
for Technology
Intermediate
English for
Technology

Units
0

Year (1, 2, or both)
both

0

both

Fall
x
x

Spring
x

Summer
x

x

x

Master Planning – Describe how this certificate or degree fits in the mission, curriculum, and
master planning of the college and higher education in California.
This certificate empowers students to develop their digital literacy and technical computer
skills in order to succeed in higher-level ESL classes, transfer-level English classes and in their
careers. This certificate addresses the needs of a diverse population of students looking to
advance their education and careers in an increasingly online environment.

Place of Program in Curriculum/Similar Programs – Describe how it fits in the college’s existing
program inventory.
This certificate offers an alternative to the Beginning English for College Success and
Intermediate English for College Success certificates.

Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

Similar Programs at Other Colleges in Service Area (CE ONLY) - Justification of need for
program in the region. Please list similar programs at other colleges in the service area which
may be impacted, including the name of the college, the name of the program that may be
impacted, the name of the person you contacted and the outcome of that contact.
To the best of our knowledge, no other 4CD colleges provide a similar program.

Part IV
•
•

Submit the following items for Career Education Certificates and
Degrees
Labor Market Information and Analysis
Advisory Committee Recommendation

Part V
Projected Program Costs – please respond to the following
questions in terms of augmentations to existing, available resources.
Description (if a “yes”
response is given, please
YES NO
provide a brief explanation
in the right column)
Development
Will faculty/staff be
Costs
reassigned/compensated in
order to research/write
☐ ☒
curriculum, develop
program?
Faculty
Will new faculty be
required? Full-time? Part☐ ☒
time?
Classified
Will new classified be
☐ ☒
required?
Administration Will support be required
from administrators during
☐ ☒
program start-up?
Institution
Will the proposed program
affect other departments or
☐ ☒
divisions? i.e. course
offerings, facilities, etc.
Training
Are there costs to train
faculty or staff in order to
☐ ☒
implement the curriculum?
Facilities
Are new dedicated facilities
required? (i.e. Computer
Lab) Are existing facilities to
☐ ☒
be remodeled? Will the
new program/courses
impact current

Ongoing
Costs?

OneTime
Costs?

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐
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Brief Explanation/
Expected Costs

offerings/schedules/room
assignments?
Are additional library
services/media or other
resources required?
Are there
fees/licenses/accreditations
required to operate the
program?
Is new software required?
Indicate if it is cloud-based
and any annual fees.
Is new equipment needed
to offer the curriculum? Is
there a plan for the
systematic addition and/or
replacement of the
equipment? How
frequently must the
equipment be replaced?
Are instructional and noninstruction supplies and
materials required such as
software, periodicals, office
supplies, etc.?

Library/Media

Licensing

Software

Equipment

Supplies

☐

☒

☐

☐

☐

☒

☐

☐

☐

☒

☐

☐

☐

☒

☐

☐

☐

☒

☐

☐

Potential
Funding
Sources

Part VI

New Courses

Will this new program result in the development of new courses? If so, complete the following
table. If not, please move to Part VII.
New Course

Recommended
Class Size
25
25

ESL30NC
ESL40NC

Part VII

Lecture hours
per week
2
2

0
0

Activity Hours
per week
4
4

Estimated Headcount, FTES, and Completer Projections
Unduplicated Headcount

Year 1
Year 2

Lab hours per
week

FA
FA

25
25

SP
SP

25
25

Projected Annual
FTES
Year 1
50
Year 2
50
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Annual Completers
50

Part VIII

Authorization

Obtain signatures 1-4 BEFORE turning in to the Instruction Office for review.
Please email a copy of your application to the Sr. Dean of Curriculum & Instruction or the
Curriculum Specialist
Required Signatures
1. Application prepared by/Initiator

Laurie Sample

3/14/2022

2. Division Curriculum
Representative
3. Department Chair

Date
02/28/2022

Dorian Eidhin

3/10/2022
3/10/22

4. Division Dean
5. Curriculum Committee Chair
6. Vice President of Instruction

To be filled in by the Instruction Office:
Program Review Year
Curriculum Committee Program PreCheck
President’s Cabinet Approval
Advisory Committee Recommendation (CE)
Labor Market Information (CE)
BACCC Approval (CE)
Curriculum Committee Approval
Governing Board Approval Date
Chancellor’s Office Approval
CDCP Eligibility Criteria (Circle)

3/21/22
NA
NA
NA

ESL, Elementary/Secondary Basic Skills, Short-Term Vocational,
Workforce Preparation, Health and Safety
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Program Development Proposal/Application
Items Required for PreCheck
Program Title
Proposed Start Date
Initiator

Part I:
☐
☐
☐
☐
☐

High-Intermediate ESL Success
Spring 2023
Kelvyn Moran & Laurie Sample

Award Type

Certificate of Achievement (8-16 Units)
Certificate of Achievement (16+ Units)
Associate in Art
Associate in Science
Certificate of Accomplishment

Part II:
Credit

☐ College Prep

Part III:

☐
☐
☒
☐

Associate Degree for Transfer (Art)
Associate Degree for Transfer (Science)
Non-Credit (CDCP)
Non-Credit (Non-CDCP)

Program Goal

☒ Career Education

Non-Credit

TOP Code
CIP Code

☒ Career
Education/Transfer

☐ Career Development

☐ Local

☐ Transfer

☐ Other

Program Narrative – all programs must include a narrative that
address the following:

All programs must be appropriate to the missions of the California Community College System
(California Ed Code §66010.4) and Diablo Valley College. Indicate which mission this program addresses:
☒ Basic skills
☐ Lower-division major/general education preparation
☐ Career education
Describe why this program is necessary and will meet an unmet need in the area in which it is designed
to serve.

The non-credit program we’re submitting is designed for ESL students at the HighIntermediate level of their language acquisition; this would mirror our credit course offerings
at the High-Intermediate level. This non-credit certificate pathway would welcome new
students AND continuing students who took the levels before (Intermediate and Beginning
ESL). Currently, we only offer non-credit at the beginning and intermediate levels, and we’re
hoping to offer more courses at the high-intermediate and advanced levels to encourage
Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

students to continue with the program and their education. Allowing a non-credit option, we
make education accessible for students who may not be able to afford to take credit classes
or who are interested in repeating courses to practice and improve their skills before jumping
into the higher levels of ESL.

Catalog Description - Enter the catalog description exactly as you would like it to appear in the
college catalog.
The High-Intermediate ESL Success certificate is for non-native English speakers at the HighIntermediate level. This certificate demonstrates completion and acquisition of HighIntermediate English needed for college success, career, and personal growth and more. This
certificate also prepares students for higher level classes within ESL program.
Program Learning Outcomes - Enter the PLOs, finishing the statement “Upon completion of this
program, students will be able to…”
Minimum of three PLOs required. Examples can be found at http://web.dvc.edu/webslos/
1. demonstrate ability to self-edit paragraphs and essays.
2. demonstrate academic paragraph and thesis driven essay skills.
3. demonstrate high-intermediate reading and vocabulary skills.
4. demonstrate critical-thinking skills and prepare them for the rest of the ESL program
5. demonstrate high-intermediate listening and speaking skills.
Program Learning Outcomes Alignment Matrix – Indicate with an “X” on the alignment matrix
which course major/certificate requirement and optional courses address each PLO.
Copy/paste chart for additional courses. Examples can be found at
http://web.dvc.edu/webslos/

PLO #1
PLO #2
PLO #3
PLO #4
PLO #5

Course
(i.e. BUS101)

ESL80NC

ESL85NC

X
X

X
X

ESL87NC

Course

Course

X
X
X
X
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Course

Course

Course

Program Requirements – List the program requirements and units as they should appear in the
catalog. See examples at http://www.dvc.edu/communication/schedules-andcatalogs/index.html
Required Course:
ESL-087NC High-Intermediate Integrated Reading, Writing & Study Skills………………..… 0 units
Plus at least 1 of the courses below:
ESL-080NC High-Intermediate Grammar for Multilingual Students……………………………… 0 units
ESL-085NC High-Intermediate Oral Communication……………………………………………………. 0 units

Total units required for the certificate or degree
Minimum Units for the Degree
Maximum Units for the Degree
Minimum Units for Major or Area of Emphasis (For Degrees)
Maximum Units for Major or Area of Emphasis (For Degrees)
Minimum Required Certificate Units
Maximum Required Certificate Units
Distance Education - Indicate the percentage of the certificate/major required courses that are
approved for 100% online.
☐ 0%

☐ 1-49%

☐ 50-99%

☒ 100%

Program Sequence Chart – List the major or certificate requirements (not general education).
Indicate which year/s students are recommended to complete the requirement. Place an “X” on
the column/s of the terms you intend to offer the course. Note that this is subject to change
due to scheduling needs and can be updated after approval.
Examples located at https://www.dvc.edu/academics/programs.html
Insert more rows as necessary.
Course
ESL-087NC

ESL-085NC
ESL-080NC

Title
High-Intermediate
Integrated
Reading, Writing &
Study Skills
High-Intermediate
Oral
Communication
High-Intermediate
Grammar

Units

0

Year (1, 2, or both)
1

0

1

0

1

Additional Resources - Program & Course Approval Handbook, 6th Edition
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Fall
X

Spring
X

Summer

X

X

X

X

X

X

Master Planning – Describe how this certificate or degree fits in the mission, curriculum, and
master planning of the college and higher education in California.
The non-credit program we’re submitting is designed for ESL students at the HighIntermediate level of their language acquisition; this would mirror our credit course offerings
at the High-Intermediate level. This non-credit certificate pathway would welcome new
students AND continuing students who took the levels before (Intermediate and Beginning
ESL). Currently, we only offer non-credit at the beginning and intermediate levels, and we’re
hoping to offer more courses at the high-intermediate and advanced levels to encourage
students to continue with the program and their education. Allowing a non-credit option, we
make education accessible for students who may not be able to afford to take credit classes
or who are interested in repeating courses to practice and improve their skills before jumping
into the higher levels of ESL.
Place of Program in Curriculum/Similar Programs – Describe how it fits in the college’s existing
program inventory.
We currently do not have a program for students wanting to take noncredit ESL courses at the
High-Intermediate level.

Similar Programs at Other Colleges in Service Area (CE ONLY) - Justification of need for
program in the region. Please list similar programs at other colleges in the service area which
may be impacted, including the name of the college, the name of the program that may be
impacted, the name of the person you contacted and the outcome of that contact.
This is not a career education certificate.

Part IV
•
•

Submit the following items for Career Education Certificates and
Degrees
Labor Market Information and Analysis
Advisory Committee Recommendation

Part V
Projected Program Costs – please respond to the following
questions in terms of augmentations to existing, available resources.

Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

Description (if a “yes”
response is given, please
YES NO
provide a brief explanation
in the right column)
Development
Will faculty/staff be
Costs
reassigned/compensated in
order to research/write
☐ ☒
curriculum, develop
program?
Faculty
Will new faculty be
required? Full-time? Part☐ ☒
time?
Classified
Will new classified be
☐ ☒
required?
Administration Will support be required
from administrators during
☐ ☒
program start-up?
Institution
Will the proposed program
affect other departments or
☐ ☒
divisions? i.e. course
offerings, facilities, etc.
Training
Are there costs to train
faculty or staff in order to
☐ ☒
implement the curriculum?
Facilities
Are new dedicated facilities
required? (i.e. Computer
Lab) Are existing facilities to
be remodeled? Will the
☐ ☒
new program/courses
impact current
offerings/schedules/room
assignments?
Library/Media Are additional library
services/media or other
☐ ☒
resources required?
Licensing
Are there
fees/licenses/accreditations
☐ ☒
required to operate the
program?
Software
Is new software required?
Indicate if it is cloud-based
☐ ☒
and any annual fees.
Equipment
Is new equipment needed
to offer the curriculum? Is
there a plan for the
☐ ☒
systematic addition and/or
replacement of the

Ongoing
Costs?

OneTime
Costs?

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐
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Brief Explanation/
Expected Costs

equipment? How
frequently must the
equipment be replaced?
Are instructional and noninstruction supplies and
materials required such as
software, periodicals, office
supplies, etc.?

Supplies

Potential
Funding
Sources

Part VI

☐

☒

☐

☐

New Courses

Will this new program result in the development of new courses? If so, complete the following
table. If not, please move to Part VII.
New Course

Recommended
Class Size
13
13
13

ESL-080NC
ESL-085NC
ESL-087NC

Part VII

Lecture hours
per week
54
18
90

Lab hours per
week

Activity Hours
per week

54
18

Estimated Headcount, FTES, and Completer Projections
Unduplicated Headcount

Year 1
Year 2

Part VIII

FA
FA

SP
SP

Projected Annual
FTES
Year 1
Year 2

Annual Completers

Authorization

Obtain signatures 1-4 BEFORE turning in to the Instruction Office for review.
Please email a copy of your application to the Sr. Dean of Curriculum & Instruction or the
Curriculum Specialist
Required Signatures

Date

1. Application prepared by/Initiator
2. Division Curriculum Representative

2/22/22

Rayshell E. Clapper

3. Department Chair
4. Division Dean
5. Curriculum Committee Chair

Additional Resources - Program & Course Approval Handbook, 6th Edition
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2/23/22
2/23/22

6. Vice President of Instruction

To be filled in by the Instruction Office:
Program Review Year
Curriculum Committee Program PreCheck
President’s Cabinet Approval
Advisory Committee Recommendation (CE)
Labor Market Information (CE)
BACCC Approval (CE)
Curriculum Committee Approval
Governing Board Approval Date
Chancellor’s Office Approval
CDCP Eligibility Criteria (Circle)

ESL, Elementary/Secondary Basic Skills, Short-Term Vocational,
Workforce Preparation, Health and Safety

Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 9/3/2020

Program Development Proposal/Application
Program Title
Proposed Start Date
Initiator

Part I:
☒
☐
☐
☐
☐

Fitness Coach
Fall 2022
Shelly Pierson

0835.20
31.0507

Award Type

Certificate of Achievement (8-16 Units)
Certificate of Achievement (16+ Units)
Associate in Art
Associate in Science
Certificate of Accomplishment

Part II:
Credit

TOP Code
CIP Code

☐
☐
☐
☐

Associate Degree for Transfer (Art)
Associate Degree for Transfer (Science)
Non-Credit (CDCP)
Non-Credit (Non-CDCP)

Program Goal

☒ Career Education

☐ Career
Education/Transfer

☐ Local

☐ Career Prep

☐ Other

☐ Transfer

Non-Credit
☐ College Prep

Part III:

Program Narrative – all programs must include a narrative that
address the following:

Describe how this program addresses a valid transfer preparation, workforce preparation,
occupational, basic skills, civic education, or local purpose. Describe why this program is
necessary, its value to students and our community, and how it will meet an unmet need in the
area in which it is designed to serve.
This entry level certificate provides an opportunity to be more inclusive and equitable for all
students in search of general employment within the fitness industry. The existing 24-unit
certificate of achievement in personal training is too much for some students to commit to –
they need something more condensed. This program enhancement was suggested by the
program advisory committee to help meet their needs and the needs of students/potential
employees. This certificate of achievement contains some of the core courses of the personal
training certificate while requiring less units. This will provide knowledge and skills necessary
for entry level employment in various general capacities within a fitness facility that require
less technical ability than more independent positions. The intent is to capture more students
who are exploring the industry with a less intimidating option and then they can continue
Additional Resources - Program & Course Approval Handbook, 6th Edition
Form updated 1/12/18

with us to expand and grow into more advanced roles. They can complete 13-units in one
semester or spread it out over a couple of semesters. This is a stackable certificate which can
be combined with additional course work to complete the personal training certificate (24
units) and the A.S degree in fitness instruction (60 units). As students are pursuing this
certificate, we will provide guidance on how to complete the existing certificate and degree
after obtaining entry level employment.
Catalog Description - Enter the catalog description exactly as you would like it to appear in the
college catalog.
The fitness coach certificate is a 13-unit course of study that will expose students to the basic
strategies of working within a fitness facility while preparing them for various general
capacities within a fitness facility that require less technical ability than more independent
positions. Completion of the certificate requirements will prepare students with entry level
knowledge regarding the modern state of health and fitness, define the varying scopes of
practice in the fitness industry, and give prospective to differentiate evidence-based practices
from fitness fads and myths. To earn a certificate of achievement, a student must complete
each course used to meet a certificate requirement with a grade of “C” or higher.

Program Learning Outcomes - Enter the PLOs, finishing the statement “Upon completion of this
program, students will be able to…”
Minimum of three PLOs required. Examples can be found at http://web.dvc.edu/webslos/
1. Define the varying roles and responsibilities within the fitness industry.
2. Create evidence-based fitness goals and programs for clients.
3. Describe the scope of practice for the various careers and their tasks within the fitness
industry.
Program Learning Outcomes Alignment Matrix – Indicate with an “X” on the alignment matrix
which course major/certificate requirement and optional courses address each PLO.
Copy/paste chart for additional courses. Examples can be found at
http://web.dvc.edu/webslos/

KINES
100
PLO #1
PLO #2
PLO #3

X
X

KINES
240
X
X

KINES
242
X

KINES
250
X
X
X

KINES
254
X
X
X

KNACT
X
X

Additional Resources - Program & Course Approval Handbook, 6th Edition
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Course

Course

Course

Program Requirements – List the program requirements and units as they should appear in the
catalog. See examples at http://www.dvc.edu/communication/schedules-andcatalogs/index.html
program requirements:
KINES-100
Fitness and Wellness 1
KINES-240
Principles of Optimizing Human Performance
3
KINES-242
Exercise Techniques and Fitness Assessment
1
KINES-250
Professional Aspects of Personal Training and Fitness Instruction 3
KINES-254
Practice Experience in Personal Training and Fitness Instruction I 4
plus one unit from:
KNACT-110A Beginning Hatha Yoga
1
KNACT-110B Intermediate Hatha Yoga
1
KNACT-110C Advanced Hatha Yoga
1
KNACT-114A Beginning Stretch and Yoga for Sports
KNACT-114B Intermediate Stretch and Yoga for Sports
KNACT-122A Beginning Body Sculpt
1
KNACT-124A Beginning Hips, Thighs and Abs
1
KNACT-124B Intermediate Hips, Thighs and Abs 1
KNACT-128A Beginning Cardio Kickboxing
1
KNACT-128B Intermediate Cardio Kickboxing
1
KNACT-140 Indoor Cycling
1
KNACT-144A Beginning Super Circuit
1
KNACT-144B Intermediate Super Circuit 1
total minimum required units:

1
1

13

Total units required for the certificate or degree
Minimum Units for the Degree
Maximum Units for the Degree
Minimum Units for Major or Area of Emphasis (For Degrees)
Maximum Units for Major or Area of Emphasis (For Degrees)
Minimum Required Certificate Units
Maximum Required Certificate Units

13
13

Distance Education - Indicate the percentage of the certificate/major required courses that are
approved for 100% online.
☐ 0%

☐ 1-49%

☒ 50-99%

Additional Resources - Program & Course Approval Handbook, 6th Edition
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☐ 100%

Program Sequence Chart – List the major or certificate requirements (not general education).
Indicate which year/s students are recommended to complete the requirement. Place an “X” on
the column/s of the terms you intend to offer the course. Note that this is subject to change
due to scheduling needs and can be updated after approval.
Examples located at https://www.dvc.edu/academics/programs.html
Insert more rows as necessary.
Course
KINES 100
KINES 240
KINES 242
KNACT
Course
KINES 250
KINES 254

Title

Units
1
3
1
1

Year (1, 2, or both)
1
1
1
1

3
4

1
1

Fall
X
X
X
X

X

Spring
X
X

Summer

X
X
X

Master Planning – Describe how this certificate or degree fits in the mission, curriculum, and
master planning of the college and higher education in California.
This certificate meets the mission of Diablo Valley College by providing career and technical
education that will assist students in gaining meaningful, self-sustaining employment and
supporting the economic development of students on our campus. It will also support the
recommendations provided by the program’s advisory board and strengthen relationships
with employers who hire our students.

Place of Program in Curriculum/Similar Programs – Describe how it fits in the college’s existing
program inventory.
Aligns and is stackable with other degrees/certificates in Kinesiology, specifically the fitness
instruction degree and the personal training certificate.
Similar Programs at Other Colleges in Service Area (CE ONLY) - Justification of need for
program in the region. Please list similar programs at other colleges in the service area which
may be impacted, including the name of the college, the name of the program that may be
impacted, the name of the person you contacted and the outcome of that contact.
Even though there is a historic and current high demand for this type of employment within
the fitness industry, there is no other program available within our service area. This
certificate is an enhancement to an existing program that helps further meet the needs of
students and employers.

Additional Resources - Program & Course Approval Handbook, 6th Edition
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Part IV
•
•

Attach the following items for Career Education Certificates and
Degrees
Labor Market Information and Analysis ✓
Advisory Committee Recommendation ✓

Part V
Projected Program Costs – please respond to the following
questions in terms of augmentations to existing, available resources.
Description (if a “yes”
response is given, please
YES NO
provide a brief explanation
in the right column)
Development
Will faculty/staff be
Costs
reassigned/compensated in
order to research/write
☐ ☒
curriculum, develop
program?
Faculty
Will new faculty be
required? Full-time? Part☐ ☒
time?
Classified
Will new classified be
☐ ☒
required?
Administration Will support be required
from administrators during
☐ ☒
program start-up?
Institution
Will the proposed program
affect other departments or
☐ ☒
divisions? i.e. course
offerings, facilities, etc.
Training
Are there costs to train
faculty or staff in order to
☐ ☒
implement the curriculum?
Facilities
Are new dedicated facilities
required? (i.e. Computer
Lab) Are existing facilities to
be remodeled? Will the
☐ ☒
new program/courses
impact current
offerings/schedules/room
assignments?
Library/Media Are additional library
services/media or other
☐ ☒
resources required?
Licensing
Are there
☐ ☒
fees/licenses/accreditations

Ongoing
Costs?

OneTime
Costs?

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

Additional Resources - Program & Course Approval Handbook, 6th Edition
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Brief Explanation/
Expected Costs

required to operate the
program?
Is new software required?
Indicate if it is cloud-based
and any annual fees.
Is new equipment needed
to offer the curriculum? Is
there a plan for the
systematic addition and/or
replacement of the
equipment? How
frequently must the
equipment be replaced?
Are instructional and noninstruction supplies and
materials required such as
software, periodicals, office
supplies, etc.?

Software

Equipment

Supplies

☐

☒

☐

☐

☐

☒

☐

☐

☐

☒

☐

☐

Potential
Funding
Sources

Part VI

New Courses

Will this new program result in the development of new courses? If so, complete the following
table. If not, please move to Part VII.
New Course

Part VII

Recommended
Class Size

Year 2

Lab hours per
week

Activity Hours
per week

Estimated Headcount, FTES, and Completer Projections
Unduplicated Headcount

Year 1

Lecture hours
per week

FA
5-10
FA
5-10

SP
5-10
SP
5-10

Projected Annual
FTES
Year 1
5-10
Year 2

5-10

Additional Resources - Program & Course Approval Handbook, 6th Edition
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Annual Completers
5-10

Program Development Proposal/Application
Program Title
Proposed Start Date
Initiator

Part I:
☐
☒
☐
☐
☐

Personal Training Entrepreneurship
Fall 2022
TOP Code
Mariam Worsham
CIP Code

Award Type

Certificate of Achievement (8-16 Units)
Certificate of Achievement (16+ Units)
Associate in Art
Associate in Science
Certificate of Accomplishment

Part II:
Credit

0835.20
31.0507

☐
☐
☐
☐

Associate Degree for Transfer (Art)
Associate Degree for Transfer (Science)
Non-Credit (CDCP)
Non-Credit (Non-CDCP)

Program Goal

☒ Career Education

☐ Career
Education/Transfer

☐ Local

☐ Career Prep

☐ Other

☐ Transfer

Non-Credit
☐ College Prep

Part III:

Program Narrative – all programs must include a narrative that
address the following:

Describe how this program addresses a valid transfer preparation, workforce preparation,
occupational, basic skills, civic education, or local purpose. Describe why this program is
necessary, its value to students and our community, and how it will meet an unmet need in the
area in which it is designed to serve.
DVC already offers a Certificate of achievement in Personal training (24.5 units), which
prepares students for employment in personal training or as a step toward an associate’s or
four-year degree. This certificate (22 units) includes small business or entrepreneurship,
bookkeeping, and marketing classes, so students can acquire the skills needed to start and
run their own personal training businesses or enhance their employability in the fitness
industry.
Catalog Description - Enter the catalog description exactly as you would like it to appear in the
college catalog.
1

The personal training entrepreneurship certificate program will allow students to develop the
business skills needed to start and run their own personal training businesses or to increase
their employability in the local fitness industry. To earn a certificate of achievement,
students must complete each course used to meet a certificate requirement with a “C” grade
or higher.
Program Learning Outcomes - Enter the PLOs, finishing the statement “Upon completion of this
program, students will be able to…”
Minimum of three PLOs required. Examples can be found at http://web.dvc.edu/webslos/
1
2

Conduct assessment of personal fitness levels.

3
4
5

Design a conditioning program to meet the unique needs of special populations.

Develop a conditioning program to improve conditioning levels utilizing the
periodization model.
Construct a business plan and essential financial documents for a small business.
Describe basic accounting and marketing knowledge to support a business.

Program Learning Outcomes Alignment Matrix – Indicate with an “X” on the alignment matrix
which course major/certificate requirement and optional courses address each PLO.
Copy/paste chart for additional courses. Examples can be found at
http://web.dvc.edu/webslos/
Program Requirements – List the program requirements and units as they should appear in the
catalog. See examples at http://www.dvc.edu/communication/schedules-andcatalogs/index.html
required courses:
KINES-100 Fitness and Wellness…………………………………………………………………………………………….1
KINES-240 Principles of Optimizing Human Performance………………………………………………………3
KINES-242 Exercise Techniques and Fitness Assessments………………………………………………………1
KINES-250 Professional Aspects of Personal Training…………………………………………………………….3
KINES-254 Practical Experience in Personal Training and Fitness Instruction I….……………………4
NUTRI-120 Sports Nutrition: Fueling the Athlete……………………………………………………………………3
plus at least 3 units from:
BUSMG-191 Small Business Management……………………………………………………………………………..3
BUSMG-192 Entrepreneurship and Venture Management…………………………………………………….3
plus at least 3 units from:
BUSAC-185 Quickbooks Accounting for Business I……………………………………………………………….1.5
BUSAC-188 Quickbooks Accounting for Business II………………………………………………………………1.5
BUSMK-259 Digital Marketing Fundamentals………………………………………………………………………...3
2

BUSMK-260 Social Media Marketing……………………………………………………………………………………...3
plus 1 unit from:
KNACT-110A Beginning Hatha Yoga….……………………………………………………………………………………1
KNACT-110B Intermediate Hatha Yoga...………………………………………………………………………………..1
KNACT-110C Advanced Hatha Yoga………………………………………………………………………………………..1
KNACT-114A Beginning Stretch and Yoga for Sports………………………………………………………………1
KNACT-114B Intermediate Stretch and Yoga for Sports………………………………………………………….1
KNACT-122A Beginning Body Sculpt……………………………………………………………………………………….1
KNACT-124A Beginning Hips, Thighs and Abs…………………………………………………………………………1
KNACT-124B Intermediate Hips, Thighs and Abs…………………………………………………………………….1
KNACT-126 Aerobics/Step Aerobics……………………………………………………………………………………….1
KNACT-128A Beginning Cardio Kickboxing……………………………………………………………………………..1
KNACT-128B Intermediate Cardio Kickboxing…………………………………………………………………………1
KNACT-140 Indoor Cycling……………………………………………………………………………………………………..1
KNACT-144A Beginning Super Circuit……………………………………………………………………………………..1
KNACT-144B Intermediate Super Circuit…………………………………………………………………………………1
KNACT-146A Theory and Practice of Strength Training and Fitness………………………………………..1
total minimum required units 22
Total units required for the certificate or degree
Minimum Units for the Degree
Maximum Units for the Degree
Minimum Units for Major or Area of Emphasis (For Degrees)
Maximum Units for Major or Area of Emphasis (For Degrees)
Minimum Required Certificate Units
Maximum Required Certificate Units

22
22

Distance Education - Indicate the percentage of the certificate/major required courses that are
approved for 100% online.
☐ 0%

☐ 1-49%

☒ 50-99%

☐ 100%

Program Sequence Chart – List the major or certificate requirements (not general education).
Indicate which year/s students are recommended to complete the requirement. Place an “X” on
the column/s of the terms you intend to offer the course. Note that this is subject to change
due to scheduling needs and can be updated after approval.
Examples located at https://www.dvc.edu/academics/programs.html
Insert more rows as necessary.

Course

Title

Units

Year (1, 2, or
both)

Fall

Spring

Summer

3

KINES-100
KINES-240
KINES-242
KINES-250
KINES-254
NUTRI-120
BUSMG-191
BUSMG-192
BUSAC-185
BUSAC-188
BUSMK-259
BUSMK-260
KNACT-110A
KNACT-110B
KNACT-110C
KNACT-114A
KNACT-114B
KNACT-122A
KNACT-124A
KNACT-124B
KNACT-126
KNACT-128A
KNACT-128B
KNACT-140
KNACT-144A
KNACT-144B
KNACT-146A

Fitness and Wellness
Principles of Optimizing Human Performance
Exercise Techniques and Fitness Assessments
Professional Aspects of Personal Training
Practical Experience in Personal Training and
Fitness Instruction I
Sports Nutrition: Fueling the Athlete
Small Business Management
Entrepreneurship and Venture Management
Quickbooks Accounting for Business I
Quickbooks Accounting for Business II
Digital Marketing Fundamentals
Social Media Marketing
Beginning Hatha Yoga
Intermediate Hatha Yoga
Advanced Hatha Yoga
Beginning Stretch and Yoga for Sports
Intermediate Stretch and Yoga for Sports
Beginning Body Sculpt
Beginning Hips, Thighs and Abs
Intermediate Hips, Thighs and Abs
Aerobics/Step Aerobics
Beginning Cardio Kickboxing
Intermediate Cardio Kickboxing
Indoor Cycling
Beginning Super Circuit
Intermediate Super Circuit
Theory and Practice of Strength Training and
Fitness

1
3
1
3
4

both
both
both
both
both

X
X
X

3
3
3
1.5
1.5
3
3
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

both
both
both
both
both
both
both
both
both
both

X
X
X
X
X
X
X
X
X
X

X
X
X
X
X
X
X
X
X

X
X
X

both
both
both

X
X
X

X
X
X

X
X

both
both
both
both
both
both

X

X

X

X
X
X
X

X
X
X
X
X
X

Master Planning – Describe how this certificate or degree fits in the mission, curriculum, and
master planning of the college and higher education in California.
This certificate meets the mission of Diablo Valley College by providing career and technical
education and supporting the economic development of the Bay Area. Many students who
get certificates from the Kinesiology department express interest in starting their own
personal training businesses. The addition of small business or entrepreneurship,
bookkeeping, and marketing classes increases the chances for their success. Healthy
businesses support communities, provide jobs, and improve community resilience.

Place of Program in Curriculum/Similar Programs – Describe how it fits in the college’s existing
program inventory.
There is no equivalent program in the Contra Costa Community College district.

4

Similar Programs at Other Colleges in Service Area (CE ONLY) - Justification of need for
program in the region. Please list similar programs at other colleges in the service area which
may be impacted, including the name of the college, the name of the program that may be
impacted, the name of the person you contacted and the outcome of that contact.
A similar program in our service area could not be found.

Part IV
•
•

Attach the following items for Career Education Certificates and
Degrees
Labor Market Information and Analysis ✓
Advisory Committee Recommendation ✓

Part V
Projected Program Costs – please respond to the following
questions in terms of augmentations to existing, available resources.

Development
Costs

Description (if a “yes”
response is given, please
provide a brief explanation
in the right column)
Will faculty/staff be
reassigned/compensated in
order to research/write
curriculum, develop
program?

Will new faculty be
required? Full-time? Parttime?
Classified
Will new classified be
required?
Administration Will support be required
from administrators during
program start-up?
Institution
Will the proposed program
affect other departments or
divisions? i.e. course
offerings, facilities, etc.

YES NO

Ongoing
Costs?

OneTime
Costs?

☐

☒

☐

☐

☐

☒

☐

☐

☐

☒

☐

☐

☐

☒

☐

☐

Brief Explanation/
Expected Costs
Development costs
are covered under
the
Entrepreneurship
and Innovation
Project Grant from
Workforce
Development.

Faculty

☐

☒

☐

☐

This certificate
creates synergy
between the
kinesiology and
business
administration
departments.

5

Training

Are there costs to train
faculty or staff in order to
☐ ☒
☐
☐
implement the curriculum?
Are new dedicated facilities
required? (i.e. Computer
Lab) Are existing facilities to
be remodeled? Will the
☐ ☒
☐
☐
new program/courses
impact current
offerings/schedules/room
assignments?
Are additional library
services/media or other
☐ ☒
☐
☐
resources required?
Are there
fees/licenses/accreditations
☐ ☒
☐
☐
required to operate the
program?
Is new software required?
Indicate if it is cloud-based
☐ ☒
☐
☐
and any annual fees.
Is new equipment needed
to offer the curriculum? Is
there a plan for the
systematic addition and/or
☐ ☒
☐
☐
replacement of the
equipment? How
frequently must the
equipment be replaced?
Are instructional and noninstruction supplies and
materials required such as
☐ ☒
☐
☐
software, periodicals, office
supplies, etc.?
Increased enrollment due to the addition of this new certificate

Facilities

Library/Media

Licensing

Software

Equipment

Supplies

Potential
Funding
Sources

Part VI

New Courses

Will this new program result in the development of new courses? If so, complete the following
table. If not, please move to Part VII.
New Course

Recommended
Class Size

Lecture hours
per week

Lab hours per
week

Activity Hours
per week

N/A

6

Part VII

Estimated Headcount, FTES, and Completer Projections
Unduplicated Headcount

Year 1
Year 2

FA
5-10
FA
5-10

SP
5-10
SP
5-10

Projected Annual
FTES
Year 1
5-10
Year 2

Annual Completers
5-10

5-10
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Part VIII

Authorization

Obtain signatures 1-4 BEFORE turning in to the Instruction Office for review.
Please email a copy of your application to the Sr. Dean of Curriculum & Instruction or the
Curriculum Specialist
Required Signatures

Date
8/28/21

Mariam E. Worsham

1. Report prepared by/Initiator
2. Division Curriculum Representative
3. Department Chair
4. Division Dean

Christine Worsley

10/12/21

5. Curriculum Committee Chair
6. Vice President of Instruction

To be filled in by the Instruction Office:
Program Review Year:
President’s Cabinet Approval:
BACCC Approval (if necessary):
Curriculum Committee Approval:
Governing Board Approval Date:
Chancellor’s Office Approval:
CDCP Eligibility Criteria (Circle):

Pre-Check: 9/13/21

Final Approval:

ESL, Elementary/Secondary Basic Skills, Short-Term Vocational, Workforce
Preparation, Health and Safety
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Addition of Distance Education – KNCMB
3/16/22
KNCMB-126A
Record yourself performing a defense for a frontal attack using aikido techniques. Upload to the course
learning management system for review and feedback from the instructor. Incorporate feedback from
your instructor into your defense, record your performance, and submit for final grading.
Read the chapter on carry-over-to-life skills and post to the discussion board a discussion of the
interrelationship of aikido practice and one common daily task. After posting to the board, comment on
the posts of two other classmates.
KNCMB-126B
Post a reflection of up to 250 words describing how aikido philosophy and practice have influenced your
life to the discussion board on the course learning management system. After posting your reflection
comment on the posts of two of your classmates in responses of up to 150 words
Record a 10-minute segment of intermediate aikido techniques to the course learning management
system for review and feedback from the instructor. Incorporate feedback from your instructor into
your techniques, record your performance, and submit for final grading.

KNCMB-128
Record yourself performing three techniques from the 31 kata. Upload to the course learning
management system for review and feedback from the instructor. Incorporate feedback from your
instructor into your techniques, record your performance, and submit for final grading.
Design and record yourself demonstrating a single person Jo routine of no more than two minutes.
Upload your video to the discussion board on the course learning management system. After posting
your video, comment on the videos of two of your classmates in responses of up to 150 words.

Development Criteria
Five criteria are used by the Chancellor’s Office to approve credit programs and noncredit programs and
courses that are subject to Chancellor’s Office review. They were derived from statute, regulation,
intersegmental agreements, guidelines provided by transfer institutions and industry, recommendations
of accrediting institutions, and the standards of good practice established in the field of curriculum
design. These criteria have been endorsed by the community college system as an integral part of the
best practice for curriculum development.
The five criteria are as follows:
•
•
•
•
•

Appropriateness to Mission
Need
Curriculum Standards
Adequate Resources
Compliance

Criteria C: Curriculum Standards
Title 5 mandates that all credit and noncredit curriculum must be approved by the college
curriculum committee and district governing board pursuant to Title 5, beginning with §
55100. Title 5, § 55130(b)(8)(E), also requires that CTE credit programs must be recommended
by CTE Regional Consortia, where applicable. The proposed program or course should also be
consistent with requirements of accrediting agencies as applicable.
When a college is submitting a program for chaptering, the Chancellor’s Office requires that
the college provide a program narrative addressing the elements required in Title 5, § 55130
along with supporting documentation from advisory committees, local industry, and transfer
institutions as needed for the program type.
The application process and forms are intended to ensure the following:
• The program is designed so that successful completion of the program requirements
will enable students to fulfill the program goals and objectives.
• Programs and courses are integrated, with courses designed to effectively meet their
objectives and the goals and objectives of the programs for which they are required.
• The COR meet all the requirements of Title 5, § 55002 for credit and noncredit course
requirements.
The Academic Senate for California Community Colleges (ASCCC) provides additional
information about best practices for curriculum development that faculty developers and
college curriculum committees may find useful. Links for curriculum resources are available
on the ASCCC Curriculum website, www.ccccurriculum.net.
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