
 
   

How do I register using the late add process?  

Step 1:  

Go to http://m.4cd.edu (or the InSite app) and sign in using your DVC username and password. 

 

Step 2: 

After logging into 
Insite, click on the 
green “Registration” 
tile. 

 

Then click on the 
“Register for, Add 
and Drop Classes” 
button. 

  

 

 

 

 

 

 

 

 

 

 

 

 

http://m.4cd.edu/


 
 

Step 3: 

Select the term you want to register 
for.  

 

 

 

 

 

 

 

 

Step 4:  

If you have already visited a 
counselor and have created an 
Education Plan, you can import 
classes from you plan directly into 
your schedule. Click “Import from: 
My Education Plan”. Then click 
“Import Education Plan.” 

 

You can also add the class to your 
schedule by using the general search bar. 
You can search by course, course title, 
instructor name, section number or 
keyword. 
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Step 5:  

Courses imported 
from your Education 
Plan or added using 
the search bar will 
then appear like 
this:  

 

 

 

 

Step 6:  

Click on the drop-down menu of the 
course to see the sections being 
offered. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Step 7:  

Once you see your course 
and the section you are 
registering for, you will see a 
box above the class labeled 
“Authorized to Add”.   

 

 

 

Step 8:  

Hover above the class until a red pin 
appears and then click on the red pin. 

This will pin the class to your 
schedule. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Step 9:  

After you have pinned your selected class, click 
the “Continue” button at the bottom of the 
page.  

 

 

 

 

 

 

 

 

Step 10:  

Then click “Submit 
Changes” to finalize 
your registration.  

 

 

 

 

 

 

 

 

 


