
 
   

How do I register for classes online?  

Step 1:  

Go to http://m.4cd.edu (or use the Insite app) and sign in using your username and password. 

 

Step 2: 

Once you are logged 

into Insite, click on the 

“Education Plan” tile.  

 

 

 

 

 

 

You will be able to 

access your 

education plan 

when the drop-

down menu 

appears.  

 

 

 

 

 

 

 

http://m.4cd.edu/


 

 

Step 3: 

Click on the arrows to 

select which term you 

want to register for 

classes. You can click 

on the plus button if 

you want to add a term 

or the minus button if 

you want to remove a 

term to your Education 

Plan. 

 

Step 4:  

To add classes to your Education 

Plan, use the search bar at the top 

right corner. You can search by 

course (ex: MATH-192), keyword, 

or course title. Be sure to include 

the dash mark if you are searching 

by course to help ensure that the 

proper courses are found. 

 

 

 

 

 

 

 

 

 



 

 

 

 

Additionally, you can filter your results by 

“Availability”, “Campus”, “Days of the Week”, 

“Instructors”, and “Instruction Type” using the 

side bar on the left of your search results. 

 

 

 

 

 

 

 

Step 5:  

Once you have found a course that you want to select, click on the button, “Add Course to 

Plan”, which is located on the top right corner, next to the course title.  

 

 

Step 6:  

After you click on the “Add Course to Plan” button, select the term that you want the course 

in. Then click the “Add Course to Plan" button at the bottom.  

 

 

 



 

 

 

Step 7:  

After you have 

added the course to 

your Education Plan, 

click the drop-down 

arrow below the 

course name to view 

the sections offered.  

 

 

Step 8:  

Click on the results arrows to scroll through various schedule options based on the courses 

that you selected.  

 

 

 

 



 

 

 

 

Step 9:  

Click on the yellow-

toned box with the 

dashed border of the 

section that you want 

to select. Course 

details and meeting 

information will then 

be displayed.  

 

 

 

 

 

 

 



 

 

Step 10: 

Click on the “Add Section” 

button to add the specific 

section to your Education 

Plan.  

 

 

 

 

 

 

 

 

 

 

Step 11: 

Once you have finished adding the sections of the courses you want to register for, click the 

“Register” button in the top right corner.  

 

 

 

 

Register 

 



 

 

Additionally, a green 

banner that says 

“Registered” with a 

checkmark next to it will 

then appear to show that 

you have registered for 

your courses.  

 

 

 


