
 
 

How do I file a petition to repeat a class? 
Step 1:  

Go to http://m.4cd.edu (or use the InSite app) and sign in using your DVC username and 
password. 

 

Step 2: 

Select the “InSite Login 
Here” button. 
 

 
 

 

 

 

 

 

 

Step 3:  

Log into InSite using your 
student username and 
password. 
 

 
 
 
 
 
 
 

 

http://m.4cd.edu/


 
 

Step 4:  

When you login 
successfully to InSite, 
click the green “DVC 
Student Forms” tile.  

 

 

 

 

 

Step 5: 

Once you click the 
tile, different 
forms will appear.  

Click the one 
titled “Petition to 
Repeat a Course”. 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Step 6: 

You should now be at the form. 
Please make sure to read all 
directions carefully to make 
sure your class qualifies for this 
form. 

 

Put in the corresponding 
information for your class. 
(Example: Class abbreviation 
would be Math-120). 

 

 

 

Step 7: 

This form will ask you for crucial 
information, such as the semester 
you plan on repeating the class, and 
the previous semester you took the 
class. Make sure all this information 
is filled out on the form correctly. 

 

Additionally, the form will give you 
options for why you wish to repeat 
this course.  

 

Please the select the option that applies to you. 

 

 

 



 
 

Step 8: 

Once you 
approach the end 
of the form you 
will be asked to 
sign your name 
electronically. 

 

Type your name 
so that it matches 
the listed name 
above. 

 

Once you finish sign electronically and then submit the form. Processing from Admissions and 
Records should take 3-5 days. Notifications will only be sent to your Insite student email, so 
ensure you check it regularly for updates. 

 

 


