DIABLO VALLEY COLLEGE

How do | purchase a semester parking permit?

Step 1:
Login into the Insite portal at: https://www.4cd.edu/insite/

SteE 2: « C @ % 4cdedu/insite/ % 0 & o=

i oApps DVC B3 | G Mail-DVCOutreac.. @b Sharepoint & Google v DVC @ Login|Ocelot (@ Camva € Zoom &5 SaeenPal - Welcom.. [ High School » [ All Bookmarks

Select the “InSite Login o oo e st
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Step 3:
Log into InSite using your

student username and
password.

Username

abroussard38e -

i] Password
Show password

Login Forgot Password?

Lookup Username Change Password
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Step 4:
When you login

successfully to InSite, click [ -
the green ”Payment” tile. Academic-Calendar =
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Step 5:
On the drop-down menu,

click “Buy Parking Permit.”

sem Make a Payment
Pay your fees

Account Activity

Buy Parking Permit
Buy parking permit for your vehi

My Refund Options
View your refund options

Step 6:

H HPS Failure to obtain and display a valid parking permit will result in a citation. For help with your permit, call 1-800-700-4417
The link should take you to our official ‘
Ca m p u s pe rm it pa ge . Students, staff, and faculty will need to provide their vehicle license plate number, make, and color of the vehicle. If you

will be driving a different vehicle during the term, you will need to update your vehicle information HERE" or call 1-
800-700-4417 BEFORE parking on campus.

Click the red “Buy Permit” button next to
the Student, Faculty and Staff Option. Students, Faculty and Staf

Purchase a semester parking permit.
Please print your temporary permit after your purchase is completed.

Daily Permits
If you are planning to visit our campus, please purchase a daily parking permit. Daily Permits

DVC How to Buy a Daily Permit video.mp4
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Step 7:
You should now be at the “My

Account” section.
Please fill out your personal
information including your name,

and personal phone number.

When you finish adding all your

information, please click the section

titled “My Vehicles.”

Step 8:

My ti
D#
Cell Phone:
Home Phane:
Add/Edit Vehicle

Please add your vehicle information including your license plate,
vehicle make, color and if this is an automobile or motorcycle.

When you finish click the submit button.

When adding or updating a vehicle on your account,

License Plate

Vehicle Make

Vehicle Color

Vehicle Type

Motorcycl8

Step 9:

Now, click the “Buy a Parking Permit” button at

the top right of your screen.

8¢ My Account

by Information

My Information
Personal | Information
Name D=
‘Andrew Broussand ‘abroussard38é
Email Cell Phone:
4153083600

Home Pnane:

4153083690
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Step 10: —
The first option for parking permits is for motorcycles o e
but the second option is for automotive vehicles. Please

select the option that applies for your vehicle and click
the “Review Order” button.

.

Step 11: Review Order
If you have already paid Gart Content
Price

for parking permit at the peseription
Cashier,s Office p|ease Spring 2025 Student CPG Motor $25.00
Vi
Total Due $25.00
select the “Add Promo
Code” button.

Customer Information Shipping Infermation (Edit)
Name: Andrew Broussard 745 ROSEMARY CT
. . Email: abroussard386@insite 4cd.edu FAIRFIELD, CA 94533-1450
Otherwise, continue by -

checking the box and
continuing to pay

(@) By citcking here, I acknowledge that I have reviewed, understand and agree to comply with the parking policles and terms &
conditlons.

*** BE ADVISED: This transaction on your bank statement will appear as CSUSTAN 800-3398131 CT ** *

<1 | & continue to Pay

Step 12:

Click the p?yment method you prefer to I e
proceed with.

Parking Management Bureau

MyCampusPermit.com
Select Method of Payment

Then continue by clicking “Continue Checkout”
button at the bottom right of the screen.

New Payment Methods
 Credit Card
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Step 13:

Finish by adding all payment
information in the corresponding
boxes.

When completed, please continue
by clicking the “Continue
Checkout” button.

You should receive your parking
permit by mail 2-4 weeks after
you purchase.

Enter credit card information

Credit Card Number
Expiration Month
Expiration Year
Cardholder Name
Address

City
State/Province/Region

Zip/Postal Code
Country
Card ID Code

Email Address

Total Amount: $25.00

=T
ges

t’ * Enter the address where you receive the bill for this card

CA

[

United States v

I

Select Month v | *

*

Select Year v | *

*
*
*

| * Enter the three or four digit code from your card. Help

esoteas |+

NOTE: The parking permit will be mailed to you.

(You'll have a chance to review this gzd




