DIABLO VALLEY COLLEGE

How do | request an official transcript?

Step 1:

Go to http://m.4cd.edu (or the InSite app) and
sign in using your username and password.
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Password

M Show password

Login Forgot Password?

Lookup Username Change Password

Step 2:

Click on the “Grades- —— ®
Transcripts” tile, and then on R e | astom e

“Official Transcript.”
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Step 3:

Select which campus you — ol Home 1 Pocketuide 1 Ol Tancrt
wou Id I | ke tO (0] rd era Academic-Calendar EE Order a Transcript from CCC ’
. Order an official transcript from CCC
transcript from. Nerts
sms Order a Transcript from DVC ’
Cancelled-Classes (DVC) = Order an official transcript from DVC
COVID-19 Info s Order a Transcript from LMC
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Order an official transcript from LMC
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Directory DVC

Email

M [oj parchment x

It’s going to direct you to Learner Account
the Parchment page.

Diablo Valley College

B 321 Golf Club Rd, Pleasant Hill, CA, 94523-1544, US

Once you are on that
page, scroll down and

insert your InSite email - —
Ordering your own credentials Ordering on behalf of
add ress. or academic records someone else
Cl|ck ”COntinue” to go to A MESSAGE FROM DIABLO VALLEY COLLEGE )

the next page.

[c_j parchment X

Thank you.

If you have any guestion,

START HERE - ENTER YOUR EMAIL ADDRESS

Continue

*  Allitems marked with a red asterisk are required

By signing up you agree to the Parchment terms of use and privacy policy

Support: Screen Share E] parchment' Terms of Use  Privacy Policy
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Ste ) 5: ! Diablo Valley College

321 Golf Oub Rd, Piessant Hil CA 3457341544 LS

Fill out your personal and contact information.
Once you are done, click “Create account and
continue.”

# Day Of Birth = | % Year Of Birth

ENTER YOUR CONTACT INFORMATION

#Cell Phone

ENTER YOUR CONTACT INFORMATION

*Cell Phone
‘a us
CHOOSE A PASSWORD
< CREATE ACCOUNT & CONTINUE >
By signing up you agree to the Parchment terms of use and privacy policy

Step 6:

Choose if you would like to order a PDF Transcript or a paper hard-copy.

Diablo Valley Callege
Fleasant Hill, CA

Transcript Ordering Services
Diablo Valley College

Please ¢ 1
Order POF Transcripdfs) Qr Paper Hard-Copy ‘.lrunxnpqisb)
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7:
Sep

Complete the Student a nd :|.-.'.-1-Ir...::-'|.|i| J:-Ilri:ll.l-.'. :I.I.i": sing fields belew, W army af the pre-pepulaied information is incamect |||-|1-r make changes
contact information sections.

Infermation needed to locale your records
Siudent 1Dy
Attended From Year
Attended To Year
Birth Dale

Enter names as they exdst in the school records =
If you weould like to update your mailing address please contact the Registrar's Office

First Mame
Middle Mame
Last Name
Sigfhix

Orther Last Mames

Step 8:

Select your desired
] Please choose a service for this order
speed of delivery.

3 j I ; v y [mmr
REQUIAT REQUESE - Deiiver 10 RECiple

When ordering online,

you have the option of T
standard or rush Allow 7-10
processing.

for processing after order has been authorized. Due to COVID-19 and the shelter in place order transcripts are

mailed every Monday, Wednesday. or Friday closest to the order completion date

sh Request - Deliver to Recipient

Express transcripts must
be requested in person 41750 per cop
and have an additional Allow 1 business day for processing after order has been authorlzed Order must be submitted by 3.00pm Due to COVID-19 and t
fee. el b i R
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Sreps:

Select your primary Tie 5 of the Callfornia Code of Regulations provides that a student may recelve two copies of hisfher academic transcripts free of charg
reason for Ordering Owr records indicate that you have previously received all of the free transcripts to which you were entitled

and continue to the

next page.

Tell us when to release your transcript(s)

Note:

Other infarmatiassequired by Diablo Valley College

Check the box if you
attended DVC before

1999.

Primary Reason for Ordering

Step 10:

ORI rocoossspeotrscont
Please choose a type of recipient

page, choose your

“ipient Tahle

recipient type. Search our Re

You can have
transcripts mailed
directly to the college
of your choice, or to select an Application Service
your home address.

Step 11:

On the summary page, review and verify that all information is correct. If you need to pay for
your transcript request, enter your credit card information on the next screen, submit your
request, and print a receipt. Make sure to keep your order number so you can check on the
status of your order.
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Step 12:

If you need to pay for your transcript request, enter your credit card information on the next
screen, submit your request, and print a receipt.

Make sure to keep your order number so you can check on the status of your order.

Step 13:
Order Sign-In
To check on the status of an

order, you will need your
order number. Enter in the
order number and hit submit.

Step-1: Please enter your Order number

Order Nun it_l'_‘l
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